
Applying for Initial SC Fire Marshal Certification 
 
A Certified Fire Marshal has the authority granted to the State Fire Marshal in South Carolina 
Code of Law 23-9 when they are acting in their official capacity within their jurisdiction.  In 
order to apply for state certification, Certified Fire Marshals are required to: 

1. Obtain an ICC or NFPA Fire Inspector I or higher certification  
2. Attend the SC Fire Marshal’s Rules and Regulations Course (SCFA Course 8610).   

The S.C. Fire Academy offers a Fire Code Test Preparation Class (SCFA Course 8612) to help 
students prepare for ICC exams.  

If you have questions about SC Fire Marshal Certification requirements or training, please email 
FMCertificaiton@llr.sc.gov.  

 

 

Application for Certified Fire Marshal is made in the SC Office of State Fire Marshal Information 
Management System (IMS).    

Step 1:  Create a personal account in the IMS by clicking “First Time User’s Click Here”. 

 

For Board, select “none”.  

 

https://www.scstatehouse.gov/code/t23c009.php
https://fire.llr.sc.gov/Portal/Registration/CataSearch.aspx
https://fire.llr.sc.gov/Portal/Registration/CataSearch.aspx
mailto:FMCertificaiton@llr.sc.gov
https://osfm.llr.sc.gov/
https://osfm.llr.sc.gov/
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Create your own unique Login ID.  

Complete all required personal information.  

Enter Security Questions and Answers.  These will be used to reset your password if you should forget it.  

Click “Register”. 

 

 

Check your email for a temporary password.  Use the Login ID that you created and temporary password 
to log into the IMS.  
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Enter your temporary password and a new password twice.  Click “Save Password”.  

 

Click “Home”.  You will return to your IMS Dashboard.  

 

 

Step 2:  From your dashboard, click “New Application” on the line for Licensing. 
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If this is your first certification or license, click “No” to the question that asks if you want to copy the 
data from an existing license.   Click “Next”. 

 

 

Click “Certified Fire Marshal” and click, “Next”. 

 

Complete the Employee Information page.  You can copy most of the data from your account.  You will 
have to enter the last 5 of your Social Security Number, your date of birth, driver’s license number, and 
other demographics.    Click “Next”. 
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Enter your Fire Department ID.  You may search by number or Fire Department name.  If you 
Department name is not found, please email Nathan Ellis for assistance (nathan.ellis@llr.sc.gov).  

Enter your Title.   Click “yes” on at least one Certification and on the SC Fire Marshal Rules and 
Regulations Course.  Enter your certification numbers or course numbers.   

Upload supporting documentation for each certification.  

Click “Next”. 

 

 

Upload a passport style photo.  This will be used if/when we print certification cards in the future.  The 
picture should be a headshot similar to a drivers license photo or passport photo.   

Click “Next”. 

 

mailto:nathan.ellis@llr.sc.gov
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Step 3:  Share access with your Fire Department.  This associates your certification with your fire 
department or organization.  From the menu on the left, choose “Share Access.”   

Choose “Share Access with an Organization” 

Type your Fire Department name.  As you type, your department should appear from a pre-populated 
list of organizations in the IMS.  If your department is not found, reach out to Nathan Ellis for assistance 
(nathan.ellis@llr.sc.gov).  

Click “Share Access”.  

 

Step 4:  Submit Application.  

From the list on the left, click “Application Information”  

Review your application information for accuracy.  Click “Submit to OSFM” and click “Proceed”. 

 

 

OSFM staff will review your application and attachments and you will receive an email when it is 
approved.  You may log into the IMS and print a certificate if you chose to.   

For any questions or issues with the IMS, please reach out to Nathan Ellis or other staff by emailing 
FMCertification@llr.sc.gov.  

mailto:nathan.ellis@llr.sc.gov
mailto:FMCertification@llr.sc.gov

