
Visit https://osfm.llr.sc.gov , login, select Create New Record on Plan review tab

Default dashboard should be LLR licensed Company 
for requesting plan review

https://osfm.llr.sc.gov/


Answer will be NO for all new projects put into IMS unless a previous 
submittal has been already placed into this IMS. Select Next



Select Review Type, select Next



Insert data, verify address….



If correct, select verify



Address will show verified, continue to complete all fields, select next



Select Project type, complete al fields and Scope, select Next

IT’S A GREAT IDEA TO 
PERIODICALLY SAVE IN CASE 
OF INTERNET SERVICE 
INTERUPTION OR GETTING 
KICKED OUT OF THE 
SYSTEM FOR TIME AWAY



Enter Square footage of review.  Select and Add Occupancy Type



Select Occupancy sub classification. Save Details



Add Additional Occupancies for Mixed Use or select Next if complete



Select additional features, click Next

DON’T FORGET TO 
PERIODICALLY SAVE IN CASE 
OF INTERNET SERVICE 
INTERUPTION OR GETTING 
KICKED OUT OF THE SYSTEM 
FOR TIME AWAY



Select Fire Protection features, click next



Select Construction Type, click next….



Enter Professional of Record, Find Individual

NUMBER ONLY



If Correct P.O.R., Add Individual



Added individuals will show on list…add owner/rep next



Add Owner/Owner’s representative. Add…Click Next



Begin uploading required documents for review.



Browse…….Upload….Click Next when complete



Review for completeness and accuracy, Select Local AHJ. Edit application 
if incorrect.  Click send to P.O.R. to submit……….click proceed.



Dashboard will change to Pending P.O.R verification.



P.O.R. will get a unique pin for each project….



Sample P.O.R Dashboard



P.O.R can Edit the application or verify with PIN, click Proceed to submit 
to Local AHJ



Contractor dashboard after project is verified by P.O.R



AHJ gets notice….



AHJ selects incorrect jurisdiction, send to OSFM, Requests corrections or 
Review not required to take responsibility for review….and clicks Proceed 



Contractor Dashboard after send to OSFM for Review at the request of Local AHJ

Click here to see the list or 
status



Contractor List

Reviewer is currently reviewing 
submittal



Contractor Dashboard if Submittal Returned for Corrections



Select Edit application, click proceed, make corrections, resubmit to OSFM, click 
Proceed



Approved Submittal



Approved Application
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